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Events

Please notice that each event in this section has an italicized notation in “()”. These important classifications are expounded upon in Section II, page 15 under Event Classification in the COMHS Membership Manual.

( All Saints Presentations (COMHS Presentation)

The purpose of this event is to honor saints or patriots rather than ghosts or goblins! This gives the student an opportunity for public speaking. Each student chooses and then researches a saint or patriot and writes up an informative speech for presentation to the group that is not to exceed two minutes.  The student delivers his oral presentation in the appropriate age or grade level. A costume and props are not necessary, but are highly recommended. After the program, families bring treats to share. This is a favorite event among COMHS, one that your family will not want to miss!

( Confirmation  (COMHS Sacrament)


See Section II, page 9 under Sacraments in the Membership Manual.

( Curriculum Fair (COMHS Guest Event)

The Curriculum Fair is an annual spring event where various curricula are displayed.  Volunteers from COMHS bring their own materials to provide an opportunity for others to view and discuss different books and programs.  First-hand experience can assist both the novice and experienced home schooling parent to make wise curriculum choices.   The success of this event depends on the generous participation of all members.

( End of the Year Picnic  (COMHS Guest Event)
At the end of each year, traditionally the last Sunday in June, COMHS has one last celebration.  Together, at a local park we rejoice together with food and games the completion of another school year.  This event is open all to COMHS members, alumni, and to those families who are considering membership in our group for the coming school year. 
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Events (continued)

( First Communion  (COMHS Sacrament)

See Section II, page 8 under Sacraments in the Membership Manual.

( First Fridays  (COMHS Event)

This event is held on the First Friday of each month as a novena dedicated to a particular saint or devotion, which is chosen at the beginning of the year.  This event begins in either September at the opening Mass or October and ends in May or June.  Each First Friday begins in the morning and includes a midday Mass.  The purpose is to encourage the devotion of First Fridays and provide an opportunity for the children to participate, as a group, in various activities, such as art, music, and gym.  In everything we do, our main objective is to give glory to God!

( Geography Bee (COMHS Presentation)

The Geography Bee is an event facilitated by the National Geographic Society. Its main purpose is to encourage knowledge of geography in elementary aged children.  This event must take place before January to comply with the National Geographic Society’s rules of competition. The application fee will be divided based on the number of families.  

Awards are handed out to 1st, 2nd, and 3rd place winners. The1st place winner will take a written test that same afternoon, which may qualify them to compete in the State challenge, with finals in Washington, D.C.  The National Geographic website, www.nationalgeographic.com/geobee, provides students the opportunity to practice daily.

( Graduation (COMHS Presentation)
The Children of Mary eighth grade and 12th grade graduation takes place in June. Graduation has been celebrated at Harvest House, St. Francis of Assisi Parish and most recently at St. John Gualbert’s Church. The child’s parents, not the Children of Mary group, are actually conferring the diploma presented. In other words, the parent determines if their child has reached the appropriate level of work, not COMHS.  The graduation consists of Mass and commencement ceremony, followed by a reception. 

The 12th graders wear graduation robes and the 8th graders wear their “Sunday best” with Children of Mary ribbons. There is a financial commitment involving the cost of the diploma cases, flowers, etc., and a graduation robe for a 

12th grader. 
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Events (continued)
( Graduation Reception (COMHS Presentation)
Volunteers are needed to coordinate food donations for the reception. The event coordinators may contact the Service Board for the amount the treasury will donate. 

( History Fair  (COMHS Presentation)

In a format similar to a Science Fair, this noncompetitive event is a great opportunity for students and families to share knowledge in a fun and challenging manner. Either the coordinator chooses a theme or the student or family chooses a historic person, event, or time period to study.  They will then have an opportunity to display their project.  

( Little Flowers  (COMHS Family Event)        

Little Flowers provides an opportunity for our school-age girls and their mothers to make friends, study the virtues, saints, and our beautiful Catholic Faith.  To learn more about Little Flowers Girl’s Clubs go to www.quietwaters.com.
( May Crowning (COMHS Presentation)

The May Crowning includes the Rosary, Mass, a procession and crowning of Mary. All 8th Grade and High School Graduates as well as all First Communicants (in full dress) are asked to participate. It is at this event that the 8th graders participate in a simple Ribbon Ceremony. All families of COMHS are welcome. Please join us as we honor our Mother Mary during her month of May!

( May Crowning Reception  (COMHS Guest Event)

The families are invited to stay after the May Crowning Mass for a celebration of food and fellowship. The meal has been both potluck with paper products supplied and family picnic style. The children are allowed to bring sport balls or jump ropes. If you know of a family who meets our criteria, is considering home schooling and joining our group, this is a great event in which to introduce them to the Children of Mary!
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Events (continued)
( Opening Mass and Picnic (COMHS Event)

The Opening Mass for COMHS is our way of starting the year out right, in dedication to Our Lady of Schools.  Details will be sent through the Email Chain for date, location, and time.  After Mass, all families are welcome to gather at a local park or playground for a picnic.  Please bring your change of clothes, your own lunches and drinks, sporting equipment, and if you desire, a treat to honor Mary’s birthday! 

( Parent’s Pizza Party

Occasionally, one or two parents coordinate a parent’s night out as an opportunity to socialize in adult company.

( Parents Support Meetings
The benefit of emotional support and sound home schooling advice cannot be underestimated.   It is for this purpose that we gather together to discuss issues of relevance to Catholic home schoolers.   It is our goal to keep the focus on home schooling, i.e., different curricula, learning styles, practical Catholic home schooling tips, etc.  Generally, there is no formal business discussed; however, if a member wishes to promote an activity or pass a sign-up sheet, they are most welcome to address the group.  Refreshments are provided.  As always, nursing children are welcome.  

( President’s Challenge (COMHS Event)

The President’s Challenge is a physical fitness awards program of the President’s Council on Physical Fitness and Sports for ages 6-17. The goal of this program is to encourage youth to make a commitment to increase physical activity and maintain a lifetime of fitness.  For more details on the exercises and requirements, see www.presidentschallenge.org. 

Three levels of awards are given: The Participant Award; The National Physical Fitness Award; and the Presidential Physical Fitness Award.  All who participate have a great time!
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Events (continued)
( Pumpkin Patch  (COMHS Family Event)

The Pumpkin Patch is an annual event that takes place at Quiet Waters Farm, the home of one of our member families, the gracious Phil and Tracy Tremblay, in North Collins.  The entire COMHS and their families begin the afternoon with the rosary, followed by activities which include pumpkin painting, impromptu soccer and basketball, guess the Saint activities, and the highlight, a hike through the woods often with the appearance of Pomerfort Pumpkin.  This event is usually held on a Sunday afternoon in October, the date will be announced.  All participants should bring a drink to share as well as a snack or dessert.  

( St. Valentine’s Day Party (COMHS Event)

This event is a favorite among all of the children! There are games, crafts for all ages, and a traditional valentine exchange among the kids. Each child, or family, has a decorated St. Valentine’s box or bag with his or her name on it and it is placed on the designated tables for ease in distributing all valentines. 

( Science Fair (COMHS Presentation)

The Science Fair is a wonderful way for our students to grow to love science! They have the freedom to do any kind of experiment and share their conclusions with the group in a display form. Students can do individual experiments or together with their siblings in a family experiment.

( Ski Club (COMHS Family Event)

Ski Club provides a great way to ski and save money through discounts on all of Kissing Bridge’s regular season rates and packages. Prepayment is expected by the announced deadline.  As with any ski package, there are no refunds once you’ve paid for your package. One benefit is that the package is flexible and you may ski at any time on any day, although we try to coordinate a specific day and time so that the students may ski together.  The price of the package is dependent upon the number of participants.
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Events (continued)
( Spelling Bee  (COMHS Events)

Our annual Spelling Bee is a fun and friendly competition, usually held in November or early December.  Each participating family needs at least one adult to help at the Bee in some way i.e. Activity Room, pronouncer, or judge. Rules are provided for all families and the spelling word lists for grades kindergarten through 5th grade. For grades 6 through 12, we use the Paideia booklet published by Scripps Howard Company; sponsors of the National Spelling Bee and our 6th-8th graders take part in the local contest for this national bee, sponsored by Buffalo News. 

The top three spellers in each age group receive “gold, silver and bronze medals” in recognition of their achievement, and each speller receives a participation ribbon. Come join us for a great day!

( Square Dance  (COMHS Family Event)

The Square Dance is a wonderful opportunity to kick-up your heels and enjoy the company of other COMHS families. You don’t need to know what you’re doing to have a great time! Each family is asked to bring drinks to share and a salty or sweet treat to pass. Y’all come, now!  
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Sacraments

( Introduction

As a member of Children of Mary Home Schoolers, a family may choose to have their child(ren) receive the sacraments of First Penance, First Holy Communion, and Confirmation with the COMHS group. 

( First Penance and First Holy Communion (COMHS Sacrament)

COMHS has had the privilege of receiving First Holy Communion at the Dominican Monastery on Doat Street, Buffalo.  We are always profoundly aware that this is a privilege and not a right.  Each year, when we request permission from the Reverend Mother Prioress, we have been blessed to use the monastery chapel.  We have also had the privilege of our COMHS students receiving their First Penance at a neighboring parish.

These privileges bring added responsibilities: 

(  Parents are asked to thoroughly prepare their children for the sacraments.

(  Parents need to submit the names of their participating children to the coordinator in a timely fashion. Once the request is made for those children, it is difficult to add new names.

(  Parents must take an active role in the preparations by assisting the coordinator. 

( Parents need to seek permission from their pastor in a timely and respectful manner.  We must always respect the position of our pastor as priest and shepherd.  If a difficulty arises regarding permission, a member of COMHS may be able to offer suggestions but should never be expected to be a mediator for the family.  If a pastor refuses permission, which is within his rights, COMHS expects obedience to that pastor.

(  Parents need to be aware that this privilege is for dues paying members.  We cannot offer this to friends or relatives. 

( Most importantly, all members should pray for all First Communicants receiving with the group or in their parish.
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Sacraments (continued)

(  Confirmation (COMHS Sacrament)
COMHS has been granted permission from our bishop to celebrate Confirmation together as a group.  Although our children have a right to receive the sacraments, we do not have the right to expect this as a group.  

Our bishop requires that those seeking Confirmation with the COMHS group must:




( be in high school (9th grade and up)

( be currently and actively home schooled and an active participating member of  COMHS.

( be a member of a parish within the Diocese of Buffalo regardless of  

residential address.

If you have questions regarding these three points, particularly the meaning of  “actively home schooled”, contact the Service Board.

If you do not meet these three requirements, in obedience to our bishop, seek Confirmation in your own parish.
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Communication

( E-mail Chain

COMHS utilizes e-mail in order to communicate timely business that affects the group as a whole.  A member of the Service Board operates this e-mail chain and it is vital that all information that affects the entire group be distributed via the e-mail chain.  Due to the geographical realities of our group, and the very busy schedules of our families, it is necessary for all COMHS members to have access to e-mail.  

( What constitutes a proper e-mail chain message? 

An e-mail chain message is one that includes timely business, cancellations, or changes to schedules that affect COMHS as a whole.

(How do I send an e-mail chain message?

 Send your message to the E-mail Chain coordinator who will then send it out to the entire group.
(What about prayer requests and informational messages?  
Prayer requests and informational messages are not COMHS e-mail chain messages and must be sent by each individual member to the group or may be shared at the Parent’s Support Meetings.

( What if I am coordinating an event?  

After you know your participants, create an e-mail list comprised of those families. This will be your primary mode of communication with the participants.  The E-mail Chain will not be used for this purpose.

( What about computer viruses?  

All COMHS e-mail chains will come with “COMHS EMAIL CHAIN [DATE]” in the subject line.  This subject line must not be used for any purpose other than the official chain message sent out by the e-mail chain coordinator.  For all other e-mail communications, members are asked to add the prefix (comhs) in the subject line of any e-mail they send out.  This will inform members that this is safe to open.  Likewise, if you receive e-mail from a COMHS member that does not have (comhs) in the subject line, we recommend you do not open that 

e-mail.  You may contact the person in a separate post regarding the message in question.

(What about messages of a delicate nature?

In the event of such an occurrence, a Service Board member will call each COMHS family.
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Communication (continued)

( What about last minute or emergency cancellations that affect COMHS as a whole?

 In the event of a last minute cancellation that affects COMHS as a whole, the Service Board will call each family.  

( What about cancellations of events? 

 Once an event is established and the sign-ups are complete, the event coordinator creates his/her own e-mail list, thus contacting only the members who are signed up for that event.  Once an event is announced and sign-ups take place, this will be the primary mode of communicating with attendees, including cancellations. The E-mail Chain will not be used for this purpose.

( What if I don’t have e-mail? 

 If e-mail is an impossibility, it is the responsibility of that family to connect with another family who will provide them with the timely information that is sent out via e-mail.  In addition, it is the responsibility of the family to notify coordinators of the events in which they participate, so that they do not miss any important information.  Contact a Service Board member if you have any further questions or need ideas on how to obtain free or low-cost e-mail access.

( On-line Calendar


An online calendar is available for viewing.  This calendar contains general information of official COMHS events, including event name, time, location, and coordinator.  

(  Communicating with the Service Board

The Service Board welcomes input from COMHS families. If you have questions or concerns, please contact the Service Board.  Also, you may request a meeting with the Service Board at any time.  For the sake of clarity and to avoid misunderstanding, if your question or concern is of a more serious nature, please submit this in writing.  This ensures that your concern will be addressed without bias or misrepresentation.  Please refrain from addressing these to the entire group over email, at a Parent’s Support Meeting, or other COMHS event. 
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Pictorial Directory

This book is meant to assist in learning the names and faces of families in our group.  The information contained in the Pictorial Directory is not to be dispersed or used for purposes other than those pertaining to COMHS business, prayers, and related information, unless permission is obtained from the individual.

The Pictorial Directory pages are updated periodically.  At that time a photo and updated information will be required from each family.
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Finances

We, as a Service Board, recognize that we are called to be good stewards of COMHS funds and we take this responsibility seriously.  COMHS charges annual dues per family to ensure a ready source of money for our operating costs.  The amount is decided upon at the beginning of each school year as we look back to expenses of the previous year and projected costs for the coming year. Dues are deposited in our Children of Mary checking account; therefore checks are made payable to Children of Mary Home Schoolers and submitted to the current treasurer.  These funds are used for the following, as our fiscal situation allows:

(Administrative costs:  Mailings, publications, Pictorial Directories, and Membership Manual.

(Receptions: (graduation, Confirmation) To cover certain items such as paper products, condiments, etc.

(Group arts and crafts supplies: To cover costs of various projects.  We strive to keep costs to a minimum and recycle any unused items for future projects.  These items are stored in the St. Francis Supply Closet.

(Sunshine:  To cover costs associated with sunshine items sent for expressions of thanks, births, major illnesses, and deaths in our COMHS families.

(Stipends:  To cover stipends for speakers outside of the COMHS membership previously approved by the Service Board.  Stipend amounts will range in price from $15.00-50.00 depending on the amount of time or materials invested by the speaker.  Contact the Service Board for more information.

(Reimbursements:  To cover costs associated with COMHS events that are pre-approved by the Service Board.  Events that take place outside of the approved central locations will not be eligible for reimbursement.  

Our dues policy is located in Section III, Important Rules to Follow, page 3.  
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Event and Field Trip Guidelines

( Responsibilities of Coordinators

1. For practical purposes, such as avoiding double booking, and to ensure that all activities are in accord with our mission, please submit potential ideas to the Service Board.  Please include a brief description, event name, location, time, cost of event, and amount for facility fee as needed, and any other pertinent information.  Please see page 14 of this section to classify the event.

2. Upon receiving approval from the Service Board, compose a detailed

e-mail to be sent out to the group using the COMHS E-mail Chain, listing yourself as the contact person.

3. Once you know your participants, create an e-mail list for those families so that you can contact them directly.  Your event e-mail list will be your primary mode of communication with the participants.  The E-mail Chain will not be used for this purpose.
4. Communication with the participants should include directions, special clothing, food, stroller accessibility, and other relevant information. 

5. Clean up and Facility Fee: Remember we are guests and should act as such.  Refer to the Facility Donation Chart, page 17 of this section and Facility Check-off Sheets in Section IV, Forms.   Encourage families to review Conduct Guidelines and rules for facilities before the event.
Remember to leave a facility in as good or better condition than found.
6. Cancellations:  Please be respectful of the families on your list by being mindful of weather conditions allowing ample time for cancellations, preferably 24 hours before the event. Please follow the cancellation procedures for your chosen facility.

7. Reimbursements: All requests for reimbursements must be pre-approved by the Service Board before payment will occur.  Please note, that in fairness to the group all major events must use a central location to be eligible for reimbursement.  For further details refer to the Centrality Map and Facility Chart.

8. Remember to send thank you notes.

9. Attendees: If you sign up for an event and cannot attend, for whatever reason, you may be responsible to pay the event fee and facility donation.
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Event and Field Trip Guidelines (continued)

10. Allergies:  Several members have life threatening or serious allergies.  Therefore, it is of the utmost importance that if an event includes food items to share, we clearly label all ingredients especially if they contain any type of tree nuts, peanuts, eggs, wheat, soy, dairy products, shellfish, or corn and corn by-products.

**Graduation, Confirmation, First Communion all have a planning folders.  These may be obtained from the previous event coordinator.

( Event Classification

(COMHS Event:  Open only to COMHS students and parents. 

Examples:  St. Valentine’s Day Party, Spelling Bee.

( COMHS Family Event   Open to all COMHS parents, students, and siblings. Examples:  Ice-skating, Square dance.
( COMHS Guest Event Open to COMHS families and participating guests.  Examples:  Curriculum Fair.

( COMHS Sacraments or Presentations Participants will be COMHS students only: open to COMHS families and their guests as observers. (

Examples:  Opening Mass/Picnic, May Crowning, Fairs.

( Grandparents, individual family members, or alumni who provide assistance to COMHS families are always welcome (i.e. Grandma helping with toddlers).

(It is understood that participation in the Mass is open to all. 
( Altar Servers 

Out of respect for our diverse spiritualities, if an event includes Mass and we are participating with altar servers, it is the practice of COMHS that boys alone are allowed to serve. For this purpose, black cassocks and white surplices are the normative attire.  Though exceptions can be made depending upon availability, all altar servers will be attired in accord with the regulations of the Church.   For further information, contact a Service Board member.  
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Central Facilities

( General use of a facility
Children of Mary have been honored with the privilege of using several facilities.  It is important for event coordinators to consider choosing a facility that is central for an event that will need reimbursement from the COMHS treasury.   St. Anthony’s, St. Basil’s, St. Francis, Harvest House, and Our Lady of Bistrica are all facilities that welcome Children of Mary and are considered central.   St. Mary’s in Eden, Holy Spirit in North Collins and The Forestville Meeting House have also kindly provided hospitality to us, but are not considered central.  In using so many facilities it is best that we remember one cardinal rule; we are guests.  As guests we must always remember to respect each facility by doing the following:

(All rules/requests of the owners must be strictly obeyed.  Please read over the rules for specific locations i.e. St. Francis: No students/children are allowed on the stage.

( Please use ONLY the rooms that we have reserved.  This is very important!

( There must be adult supervisors in every room that we have reserved.

( All children must be accounted for at all times.  Children are not free to wander in halls or outside without adult supervision.  

( To avoid injury and possible liability issues with our hosts, children are not to engage in rough games or play.   

( There will be no running or yelling in the halls.  We must always be respectful and considerate of others in the building.

( Any damage must be reported to the facility coordinator or Service Board member (if present) immediately.  If none of these are available contact the owners ASAP.

( It is our practice to leave a facility cleaner than we found it.  This includes picking up, wiping tables, sweeping, mopping as needed, emptying the garbage, placing furniture back to original position, and turning off lights and resetting the thermostat, if necessary.  Remember to check the restrooms, as well.  A dirty diaper in a restroom garbage that is not often emptied can be a problem for the next group using that facility and a poor reflection on us.

( Please refer to the Donation Chart for the dollar amount needed for each facility and room.
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( Reserving a Facility

The person in charge of the event contacts the COMHS facility coordinator of their choice with possible dates, time, and rooms desired. For reserving St. Francis, you must first make sure the date is open by going directly to the parish office and checking the calendar. St. Francis will not accept phone inquiries. After determining that the date is open, connect with the facility contact person to make your reservation.  

 Remember when coordinating an event to include extra time for set up and clean up.  The facility coordinator will reserve the appropriate room and communicate restrictions or concerns that the host relays.

Do not book two facilities for the same event! This practice creates extra work for our hosts, damages our reputation, and interferes with our future use of that facility. 

( Cancellation of  a Facility

If an event needs to be cancelled it is the Event Coordinator’s responsibility to contact the host facility as soon as possible.  For Harvest House, in lieu of communicating with Gary and Linda Tatu directly, please contact the Harvest House contact person.  

Out of courtesy to our hosts, please try to provide cancellation notice at least 24 hours in advance.  If less than 24 hours notice is given, consider giving a donation to that facility.

Please make use of the reproducible checklists provided in Section IV, “Forms”, for specific instructions for each facility.

II.  Jump Start Your COMHS Experience



       COMHS Membership Manual
Central Facilities (continued)
CENTRAL FACILITY DONATION CHART

St. Anthony’s

Basement

Scalabrini Room

Hall
Fr. Secondo

$35 – 50

$50 – 75


$100+

St. Basil’s1

Basement

Basement and kitchen
Ukrainian
Fr. Moreno








Hall




$35 - 50

$50 - 75


$100+

St. Francis                    Small room

Gym only


Social Ctr. 
Fr. Steven

$35 – 50

$80 – 100


$100+

Harvest House
2
One room

One room and the 

Entire
Gary & Linda Tatu 



kitchen/cafeteria                   Facility                                                       


$35 – 50

$50 – 75


$100+
Our Lady of Bistrica3  Basement

Pavilion


Social Ctr.
Fr. Chris

$35 – 50

$50 – 75


$100+

1The basement is unavailable on Monday and Tuesday evening.





2For use of the Harvest House sanctuary, which is heated separately, please check with the Service Board.

3 Our Lady of Bistrica Hall is available on Mondays and Tuesdays during the day.  The rectory basement is available for smaller events, without a restriction as to day or evening use.

(You may also want to consider two other locations, depending on the distance being traveled by the participants in your activity.  For information on Holy Spirit Church in North Collins,  (please note that Holy Spirit Church is not available in January or February due to heating concerns), St. John’s Church in Boston, contact the Service Board.  We do not have suggested fees for these facilities at this time, but your group should consider making donations similar to the amounts suggested for the above, especially taking into consideration the amount of space that needs to be heated for your group to use the facility.  Please note, that if an event requires reimbursement from the treasury, it must be a central location. 

(These amounts are guidelines to assure that we are being generous enough to cover our hosts’ costs in allowing us the use of their facilities.  Our hosts want us to use their facilities, and if we occasionally collect less than these suggested amounts, they would not want us to feel that we could not use their facilities.  Most if not all of these suggested donations were determined by the Service Board, as in their generosity most proprietors would not give us a set “fee.”

( For small gatherings, meeting planners may wish to consider using someone’s home or library community room as a comfortable meeting place.  Please consider providing a small gift to the libraries to support our relationship with them. 
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COMHS Jobs and Contacts

Outlined below are the various COMHS jobs that require a coordinator or contact person.  These jobs will be filled at the end of the school year for the following academic year.

 

All jobs require a minimum of a one-year commitment.

 

( St. Anthony’s Contact:

 

 
The St. Anthony’s Contact person is responsible for mediating contact between the event coordinator and Fr. Secondo for the purpose of reserving the various rooms for events.

 

( The Arc Team Coordinator:


 

 
The Arc is a publication produced by the high school aged youth of COMHS.  Its purpose is to provide an opportunity for students to learn the many facets of producing a publication. The Arc is the forum for the student body to share their thoughts, talents, and activities.  The coordinator’s responsibility is to oversee and assist The Arc team in collecting ideas or themes for articles and features, and to delegate jobs to the students.  The students will act as journalists, editors, and page designers.  The coordinator helps the team solicit input from the group for article ideas or picture submissions.  The coordinator may need to use prudent discretion in screening various ideas submitted and may solicit the Service Board’s opinion as needed.

 

( St. Basil’s Contact:  

 

The St. Basil’s Contact person is responsible for mediating contact between the event coordinator and Fr. Moreno for the purpose of reserving the various rooms for events.

( Buffalo Philharmonic Contact:   

 

The BPO contact person arranges reservations for COMHS to attend the educational concerts presented throughout the school year.  The contact person takes reservations, collects ticket money, and sends the money to the BPO education department, in addition to serving as hostess for COMHS at concerts.  The duties of the contact are to show the usher the paid invoice upon request, and to greet the other COMHS members when they arrive.  The BPO contact person may determine the number of concerts based on availability and preference.
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( Diocesan Liaison:

The diocesan liaison is responsible for contact between COMHS and the Diocese of Buffalo, most often with the bishop’s office.  Examples of requests by the diocese include altar servers, lectors, ushers, etc. for various diocesan Masses.  Examples of requests on the part of COMHS include clarification regarding diocesan policies or questions regarding events that COMHS may wish to participate in or desire to organize.  A Service Board member typically holds this position; all written and verbal communications with the diocese will reflect the endorsement of the Service Board.   

Once the initial contact has been made, details regarding the planning of events will be handled directly between the coordinator and the diocesan offices.

 

( E-mail Chain

 

This person is responsible for keeping an updated e-mail list and for sending all official COMHS e-mail messages.  Please refer to Section II, Communication, page 9.

 

( Pictorial Directory Coordinator

 

Generally, every two years the Pictorial Directory is updated with new pictures and information.  This person will obtain the required information from COMHS members; then create and disperse new directories.  

 

When a new family joins COMHS, their picture and information will be forwarded to the coordinator for a new Pictorial Directory sheet to be made. It is the prerogative of the jobholder to complete each as they come in or to do them periodically.

 

Printing costs will be reimbursed from the Treasury.


  

( Town of Hamburg Liaison


The Town of Hamburg liaison is responsible for receiving information from the town of Hamburg with regard to their recreational and educational programs and available facilities for activities.  This person will then disseminate the information to COMHS and coordinate various activities based on the interest level. 
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( Harvest House Contact

 

The Harvest House Contact person is responsible for mediating contact between the event coordinator and Mr. and Mrs. Gary and Linda Tatu for the purpose of reserving the various rooms for events.  The Tatu’s prefer that cancellations come through the contact person, not the event coordinator.

( Home School Legal Defense Association and Outside Contact

 

The Home School Legal Defense Association (HSLDA) contact person is responsible for maintaining the discount group membership list on the HSLDA website.  For this reason, Internet access is required.  In addition, this person is responsible for maintaining a supply of membership applications, information pamphlets, brochures, and video for distribution.  Occasionally, the contact receives informational mailings from HSLDA that should be brought to the attention of the Service Board before dissemination to COMHS.  This person submits a grant request annually, as needed, for an event specified by the Service Board.  As the HSLDA contact, this person’s name is listed on their website and consequently is the person who receives inquiries from parties interested in becoming COMHS members.

 

( The Mantle Team Coordinator and Assistants

The Mantle is a publication containing articles, interviews, and reviews of books, curriculum and websites, and other submissions that are of particular interest to COMHS parents.  The coordinator acts as an “editor-in-chief” to help harmonize the efforts of the team.   There are special features that are either written by the assistants or solicited from another source.   The coordinator may need to use prudent discretion in screening various ideas submitted and may solicit the Service Board’s opinion as needed.

( New Member Mentor

 

The New Member Mentor will be available to new families to answer questions regarding COMHS or home schooling in general.  The mentor’s contact information will be given to the new family in their Welcome Letter, along with an invitation to call the mentor if any additional help is needed.  The mentor may answer any inquiries herself, or seek additional information from other COMHS families as needed.  The mentor will also have available a list of present COMHS mothers who are willing to serve as “big sisters” to new families upon request.
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( On-line Calendar:

This person is responsible for updating and maintaining our web page, especially updating the calendar. 

 

( Our Lady of Bistrica Contact

 

The Our Lady of Bistrica Contact person is responsible for mediating contact between the event coordinator and Fr. Chris for the purpose of reserving the various rooms for events.

( Parents’ Support Meeting Contact

This person is responsible for facilitating, scheduling, and securing a location for the Parents’ Support Meeting.  

 









( Parents’ Support Meeting Refreshments


 

This person is responsible for ensuring that refreshments and appropriate paper products are brought to each Parent’s Support meeting.  This does not imply that she alone will provide the refreshments rather she will solicit volunteers from the group.  Paper products such as napkins, small plates, and cups can be reimbursed from the treasury with prior approval of the Service Board.






 

( Saint Francis Contact
 

The St. Francis Contact person is responsible for mediating contact between the event coordinator and the St. Francis office for the purpose of reserving the various rooms for events.  Please note the method for procuring a room in Section II, page 16 under Reserving a Facility.
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( Saint Francis Supply Closet
 

The large closet to the left of the stage in the St. Francis Social Center has been generously reserved for the needs of COMHS.  We are guests at St. Francis; therefore, the need to keep this area orderly is important as it affects our relationship with them.  The responsibilities of this position include:



( Maintaining the cleanliness of the room, sweeping as needed.



(Removing old food items that are left over from meetings and events.

(Maintaining an estimated inventory on the quantities and condition of art supplies, paper products, and other items used at meetings, such as coffee, tea, and replacing as needed 

To guarantee reimbursement, please contact the Service Board with an estimated cost before purchasing items.  If funds are needed in advance contact the Service Board.

( Service Board

The Service Board is comprised of a percentage of COMHS members.  The Service Board acts as a conduit for coordinating all activities.  It also exists to ensure that the Membership Manual and our group’s founding principles are preserved. Service Board members agree to a commitment of at least two years.  They commit to frequent meetings and daily e-mail correspondence, as this is required to fulfill their duties.

 


These duties include but are not limited to:

(Creation of the annual calendar of events

(Collective approval of dates and events to be sure of compliance with our mission and to avoid overlapping of dates and times

(Keeping the membership up to date with any changes in policies



(Reviewing New Member Information Sheets


(Welcoming new families into the group

(Collective problem solving

(Active involvement in Internal Service Board Jobs

(Interpret and implement COMHS rules, including the Conduct Guidelines

(Assess the needs of the group and seek input from members

(Create new rules and update Membership Manual as needed
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( Soldiers of Christ: 

 


Please see Section V, “Soldiers of Christ Handbook” for details. 

( Sunshine
 

This person is responsible for obtaining and sending sympathy cards, Masses, flowers, get well cards, and congratulations etc. to COMHS family members.   This person will need to respond to e-mail messages in the appropriate manner and will receive reimbursement from the treasury for enrollments, cards, and postage. It is helpful to hold a credit card, as this is the most convenient form of payment to florists. 

Upon acceptance of this job, a more detailed explanation is available from the Service Board.












 

( Treasurer

This person is responsible for collecting dues, reimbursing member expenses, managing the COMHS checking account, and giving a monthly statement to the Service Board.   A Service Board member will hold this position.  She will collect dues according to the dues policy, deposit checks, reimburse in a timely manner, and keep the Service Board informed of members’ paid status.  She will give a detailed expense summary at the end of the school year.


With prior Service Board approval, members may approach the Treasurer for reimbursements of expenses incurred in the coordinating of COMHS events.  Please make sure your expenses meet with reimbursement criteria.


 






( Yearbook Team Coordinator

This person will coordinate a team of volunteers to meet regularly and assist with the following:

(Organizing class lists

(Formatting the yearbook

(Printing 

(Photography

(Finances

(Patron solicitation

(Keep the membership aware of the progress of the yearbook and various details i.e. finances.
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