Facility Check List for ST. FRANCIS

DONATION:

May be dropped off at the Rectory.

GENERAL EXPECTATIONS:

(  Children (all ages) should be accounted for and supervised at all times.

(  No running and no yelling in the hallways.
(  No child may be outside unless accompanied by an adult

(  Do not use any rooms not previously reserved
(  All rooms must be left clean and in original arrangement.

(  All doors (kitchen, gym, etc.) must be closed when not in use.

CAFETERIA / GYM:

(  The stage is off limits: Children are not allowed to run or play on the stage.

(  Chairs and tables: wipe clean and return to original arrangement.

(  Floors: sweep.  Mop as needed.

(  Children are not allowed in the kitchen unless accompanied by an adult.

(Lights: off

RESTROOM:

(  Parents or responsible designee will accompany little ones to the restrooms and ensure     

     older children return promptly.

(  check for cleanliness.

(  Please empty trash receptacles especially if they are full or contain soiled diapers.

(  Please inform children that if a door is locked, the stall is not useable.

(  Lights: off 

(  Thermostat:  return to original setting

To use the MEETING ROOMS:

(  Tables and chairs: wipe clean and returned to original arrangement.

(  Floors: sweep.  Mop as needed

(  Lights: off

(  Thermostat:  return to original setting

