Facility Check List for HARVEST HOUSE

DONATION:

May be left in the Tatu’s office or slipped under their apartment door. 

MUSIC/CONFERENCE ROOMS:
(  Check for tidiness.
(
Check furniture for litter and items that may have fallen.
(
Windows: closed.
(
Restrooms: check for tidiness.
(
Carpets: check for litter (no vacuuming required).
(
Lights: off.
· All personal belongings should be taken home.
KITCHEN:
(
Floors:  sweep.  Mop as needed.
(
Tables and chairs: return to original arrangement..
(
All borrowed utensils/bowls/coffee makers/etc, must be washed and returned to their original placement.
 (
Windows: closed.
 ( Lights: off.
(
Check to ensure stove/oven is off.
(
Restrooms:  check for tidiness.
(
Any items posted to the wall must be taken down.
(
All personal belongings should be taken home.
GYM:
(
Floor: pick up litter and sweep as needed.
(
All toddler play items must be returned to the stage area.
(
All chairs/tables must be returned to the cafeteria or point of origin.
(
Lights: off.
(
Any items that were posted on the wall must be taken down.
· All personal belongings should be taken home.

CHURCH:

(  Pews and rug areas: check for litter

(  All personal belongings should be taken home.

(  Foyer: check for tidiness

( Lights: off.

( No food is allowed in the church.

NOTE:  Please note all signs for fire alarms.  You need not worry about locking outside or inside doors; upon leaving building.  Please check with the Tatu’s directions regarding the thermostats .  Please remove wet or soiled shoes/boots at entrance.  All coats must be hung up in the entryway or in the back of the church.  Please do not crowd or pile coats on the racks.
